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Step 1: Login to CampusNet

• Login to CampusNet via http://study.hhl.de
• Open „My CampusNet“ > „My Schedule“ > „Export Schedule“
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Step 2: Set time period to export

• Choose either „Month“ or „Calendar week“
• Remark: It is not possible to set both!

• Start export via button „Export Appointments“:
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Step 3: Download and save export file

• If generation of calendar export file was successfull download it via „Calendar 
file“.

• You will asked either to save or to open the calendar file: Choose „Save“.
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Step 3: Download and save export file

• Choose and enter a meaningful path and filename, e.g.: „CW38“ (because we 
downloaded events and courses for calendar week 38).

• Confirm with „Save“

• Change to the location where the iCal-File has been saved before and open 
the file via double click.
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Step 4: Opening schedule in Outlook

• Outlook will be opened instantly with focus on all events of this particular 
calendar week that are associated with your schedule.
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