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Step 1: Login to CampusNet

* Login to CampusNet via http://study.hhl.de
 Open My CampusNet* > My Schedule” > ,Export Schedule*

L My CampusNet

LEIPZIG CRADWATE SCHOOL OF MANAGEMENT

+ My Courses Mame: TESTSTUDENT M53C on: 21.08.2009 on: 05:47

= My Schedule

Schedule September 2009
Evaluation of Courses




CampusNet: How to export my schedule? 3

Step 2: Set time period to export

e Choose either ,Month" or ,Calendar week*
« Remark: It is not possible to set both!

Export Appointments

=CEHDE| = Export Appointments

Month:

=l

Calendar week:

-

o Start export via button ,Export Appointments®:

Cw34 (17.08.2009 -
CW35 (24.08.2009 -
CW36 (31.08.2009 -
CW37 (07.09.2009 -
iCW38 (14.09.2009 -
CW39 (21.09.2009 -
Cw40 (28.09.2009 -

24.08.2009)

31.08.2009)
07.09.2009)
14.09,2009
21.09.2009)
28.09.2009)
05.10.2009)

e

u Export Appointments
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Step 3: Download and save export file

If generation of calendar export file was successfull download it via ,,Calendar
file®.

Calendar file export

Calendar file

=Elac:|-c
The appointments were successfully exported into the following 1Calendar file. To import these appointments into a ca me, please save the file first. Right
click on the link and select "Save as". Import the saved file by using the import function of your calendar programm.(Calendar file

* You will asked either to save or to open the calendar file: Choose ,Save*.
x|

Mochten Sie diese Datei offnen oder speichern?

j Mame: 7E2860235199754 ics
I
Typ: iCalendar File
Yon: study.hhl.de

Dffrien | @l Abbrechen I
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Step 3: Download and save export file

 Choose and enter a meaningful path and filename, e.g.: ,CW38" (because we
downloaded events and courses for calendar week 38).

e Confirm with ,Save*

Dateinarne: Im j [ Speichern '
=

Dateityp: Iil:alen.:lar File Abbrechen
o

« Change to the location where the iCal-File has been saved before and open
the file via double click.
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Step 4: Opening schedule in Outlook

o Outlook will be opened instantly with focus on all events of this particular
calendar week that are associated with your schedule.

14 115 16 1z 18 19 20
: 08:30 10:00 Fundame 10:20 12:00 Fundame 08:30 16:30 Fundame 08:30 12:30 Problem & 16:30 20:30 Megotiati 08:30 16:30 Megotiati
10:30 12:00 Marketing 13:00 16:30 Problem S 13:00 14:30 Marketing
15:00 15:30 Competiti 19:00 20:30 Business 15:00 16:30 Competiti

38|
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